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This university catalog provides basic information for students enrolling in Union Institute &

Uni versityds academi c lyporbecgrre éamikar withRits eodteni, and c ar e f u |
discuss any questions with a faculty advisor, program director, academic support coordinator,

or center dean. Consult the UniversityCat al og and e atedant handioogkrresyutadlys
particularly for policy and procedural matters or program requirements.

Union Institute & University reserves the right to change, when warranted, any of the provisions,
polices, procedures, programs, fees, or other information contained in this catalog, as required,
and without prior notice. Students are encouraged to check the UI&U website regularly for
program addenda and change naotices.

Union Institute & University is accredited by The Higher Learning Commission and is a member
of the North Central Association of Colleges and Schools. Union Institute & University is
authorized as a degree-granting institution by the Ohio Board of Regents, the Florida
Commission for Independent Education, and the Vermont Board of Education. In California, the
Bureau for Private Postsecondary Education has determined that, as an accredited institution,
Union Institute & University is exempt from the need for bureau approval.

Union Institute & University does not discriminate in admissions, employment, or policy on the
basis of age, race, color, sex, sexual orientation, religion, national origin, or physical impairment.
Union Institute & University policies and practices conform with Title VI of the Civil Rights Act of
1964, Title 1X of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of
1973, the Americans with Disabilities Act of 1990, and the Age Discrimination Act of 1975.
Union Institute & University conforms to the provisions of student rights under the Family
Educational Rights and Privacy Act of 1974 as amended. Files are maintained and released
under the provisions of the act.
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UNIONINSTITUTE& UNIVERSITY

MISSION VISION, VALUES AND PRINCIPLES

In June 2007, the universityés Board of Trustees
vision, values, and principles.

Mission. Union Institute & University empowers adults to create, acquire, and apply knowledge
through interdisciplinary, flexible, and collaborative programs focusing on social relevance,
personal enrichment, and professional advancement.

Vision. Union Institute & University aspires to educate generations of highly motivated adults
who seek academic programs that engage, enlighten, and empower them in their pursuit of a
lifetime of learning and service.

Four institutional values stem from the mission:

1 Social Relevance. Union Institute & University requires that the programs of its students
reflect their awareness of the social implications of their studies and of their obligation to
share knowledge with integrity in uplifting the communities in which they serve.

9 Interdisciplinary. Union Institute & University promotes interdisciplinary scholarship as a
means to advance the frontiers of knowledge and develop new modes of inquiry.

1 Creative and Critical Thinking. Union Institute & University supports the use of different
modes of disciplinary and interdisciplinary inquiry as a means to explore ideas and issues
from multiple perspectives.

9 Scholar-Practitioner Model. Union Institute & University advocates an educational process
whereby scholarship and theory are connected and applied to real-world action and
practice.

The university enacts its mission through its commitment to the following four principles:

9 Academic Quality. Union Institute & University is committed to academic excellence and
ensures institutional quality through continuous assessment and review of programs,
processes, policies, and outcomes.

9 Diversity. Union Institute & University reflects and celebrates diversity in all its forms.

9 Service. Union Institute & University engages in service to others with a commitment to
transparency, integrity, and respect.

T Community. Union Institute & University links engaged students with dedicated faculty
mentors and the larger society in which they live and work, thus building a mutually
beneficial, expansive, and collaborative community that lives beyond the classroom.

Approved by the Board of Trustees
June 2007
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WELCOMETO UNION INSTITUTE &UNIVERSITY
A MESSAGEROM THEPRESIDENT

Union Institute & University aspires to educate generations of highly motivated adults who seek
academic programs that engage, enlighten and empower them in their pursuit of a lifetime of
learning and service.

These powerful and inspirational words, adopted as the
Trustees and the entire Union Institute & University community, reflect the deep commitment held by each
Union staff and faculty member, trustee, and alumna or alumnus to you, our student.

One-on-one advising, close mentoring relationships, and a community of engaged and committed
students and faculty characterize our approach to adult higher education. We hope that from your first
contact with us to your graduation, and throughout your involvement with our alumni association, you will
discover the many ways in which Union Institute & University challenges minds, touches hearts, and
transforms the lives of adults who view learning as a lifetime adventure to be shared with the world
around them.

Uni on has a vibrant and influential hi story, and since
breathe | ife into the f oundenatvéstotradigiona appréachespta ovi de adul
education. We honor your | ifebs experiences, your commi
for Iifelong |l earning, and your desire to improve and

social responsibility, interdisciplinary study, and real-world application of theory has provided a distinct
and relevant educational experience for more than 15,000 alumni worldwide. We trust our individualized
attention and network of services, from financial aid and registration to instructional technology, will serve
you well and that you will join the ranks of our accomplished alumni who every day make a difference in
their communities and the world around them.

This catalog is intended as your primary resource for information about your Union experience. It provides
detailed and important information about our programs and the services we provide to help you succeed
in your academic journey. Our staff has worked diligently to make sure this document is comprehensive
and includes descriptions of institutional policies and procedures. Information for your specific programs
can be found in the supplemental program handbooks. | urge you to become familiar with both
institutional and program requirements and to keep abreast of any changes to policies and procedures
that may be made while you are enrolled. You should refer to this catalog regularly to ensure that you are
aware of any new or revised institutional policies or procedures.

Union scholars have and will continue to change the world through their innovative work and scholarship,

motivating all of us to do our very best each day regardless of where or how we serve Union. All of us

who have the privilege to serve you at this unique institution appreciate your interest in Union and hope

your educational journey, whether at the undergraduat e.
and aspirations.

Warm regards,

Roger H. Sublett, Ph.D.
President
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ABOUTUNIONINSTITUTE& UNIVERSITY

Union Institute & University is a private, not-for-profit university, governed by a board of
trustees, and incorporated in the state of Ohio. The university serves adult students across the
United States and around the world who seek to advance or complete their education. The
university operates academic centers in Ohio, California, Florida, and Vermont.

The Original University for Adults

Union Institute & University was formed in 1964 as a consortium (The Union for Research and
Experimentation in Higher Education) that included 10 liberal arts colleges, including Hofstra
University, Bard College, Antioch College, and Sarah Lawrence College. In 1969, the
consortium incorporated in the state of Ohio under the name of The Union for Experimenting
Colleges and Universities (UECU). Over the 18 years that the consortium remained active,
members worked collaboratively to identify ways to broaden and expand American higher
education, and, guided by a commitment to student-centered education, also designed and
implemented innovative, alternative educational programs, primarily focused on models that
worked for working adults. While the educational models developed by the UECU consortium
were often dedcraidbhbed omsal fmon hey wer e-bagedimadeld | y ada
of British and German research universities.

The History of Union Institute & University

As the UECU consortium turned to designing and implementing educational programs, it was
granted authorization as a degree-granting institution in 1971 by the Ohio Board of Regents,
and was granted candidate for accreditation status by the Commission on Institutions of Higher
Education of the North Central Association of Colleges and Schools (NCA) in 1972. By 1976,
this unique educational institution had developed beyond an experiment in American higher
education. In 1982, the consortium dissolved, with UECU remaining as a freestanding, not-for-
profit institution of higher education.

The 1980s saw a remarkable period of stabilization, growth, and maturation for the university.
The North Central Association, one of six regional accrediting agencies across the country,
accredited the university in 1985. In 1989, a new name, The Union Institute, was adopted. Over
the next decade, the university continued to develop innovative ways of delivering educational
opportunities to working adults, including a robust doctoral program and on-site and distance
educational models for the undergraduate program. Undergraduate centers were established in
Florida and California.

In 2001, the university expanded its academic program offerings through the purchase of

Vermont College. The acquisition expanded academic programming - particularly masters

programs - and created a presence for the university in New England, with centers in Montpelier

and Brattleboro, Vermont. Following the acquisition, the university changed its name to Union

Institute & University. In 2008, UI&U sold the Montpelier, Vermont, campus and the Master of

Fine Arts programs. Currently, UI&U offers the B.S. degree in a variety of majors both online

and from the academic centers in Cincinnati, Ohio; Miami, Florida; Los Angeles and

Sacramento, California; and Montpelier, Vermont. The B. A. degree with a major in Liberal

Studies (with six areas of concentration) is offered as a low-residency weekend model from the

Ver mont centers, as well as online throughout the
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online Master of Arts with seven concentrations; the M.Ed. with low residency options in Florida
and Vermont, as well as a totally online version; and a Master of Arts with concentrations in
Psychology and Counseling with brief residencies in Brattleboro, VT. Doctoral degree programs
include the Ed.D. (with brief residencies in Cincinnati); the Ph.D. in Interdisciplinary Studies
(with concentrations in Ethical and Creative Leadership, Public Policy and Social Change, and
Humanities and Culture); and the Psy.D. with a concentration in Clinical Psychology, with
academic meetings in Brattleboro and Cincinnati.

Acting as an educational innovator in higher education since 1964, Union Institute & University
is among a small group of private, not-for-profit colleges and universities that carry on the
tradition of the original UECU consortium, serving adults. Union Institute & University's
academic programs and services are the result of more than four decades of identifying and
refining ways to structure and deliver education for adults. Guided by the university's purpose,
four core values form the foundations for learning: academic excellence; interdisciplinary
studies; awareness of the social and personal implications of study and scholarship; and the
integration of theory and practice in learning. The university looks forward to celebrating its
fiftieth anniversary in 2014-2015 and remains committed to its vision to educate generations of
highly motivated adults who seek academic programs that engage, enlighten and empower
them in their pursuit of a lifetime of learning and service.
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ACADEMICPROGRAMS ATUI&U

Degree Programs

Bachelor of Arts with a Major in Liberal Studies and Concentrations _in

Arts, Writing & Literature

Education

Environmental Studies & Sustainability
Global Studies, History & Culture
Psychology and Human Development
Self-Designed

(Teacher Licensure available)

Bachelor of Science with Majors in

Business Administration

Business Management (with optional concentrations in Marketing, Hospitality Management,
Human Resource Management, or Management Information Systems)

Child Development

Criminal Justice Management

Early Childhood Studies

Elementary Education (with an optional concentration in Early Childhood/Primary Education)
Emergency Services Management (with optional concentrations in Criminal Justice
Management, Leadership, or Public Administration)

Exceptional Student Education (K-12)

Leadership (with an optional concentration in Sport Management)

Maternal Child Health: Lactation Consulting

Public Administration (with optional concentrations in Business Management, Criminal
Justice Management, Emergency Services Management, or Leadership)

Secondary Education (required concentration in English, Sciences, Mathematics, or Social
Science)

Social Work

Master of Arts with Focus on Psychology and Counselinagg

with Concentrations in

Clinical Mental Health Counseling

Counseling Psychology

Developmental Psychology (non-licensure)

Educational Psychology (non-licensure)

Industrial and Organizational Psychology (non-licensure)

Master of Arts z Online with Concentrations in

Creativity Studies
Education (non-licensure)
Health and Wellness
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History and Culture

Leadership, Public Policy, and Social Issues
Literature and Writing

Psychology (non-licensure)

Master of Education (Florida) with Specializations in

Adult Education

Educational Leadership
Exceptional Student Education
Guidance and Counseling
Reading

Master of Education z Online

(no designated concentration areas)

Master of Education (Vermont) with Concentrations in

Adult and Higher Education

Curriculum and Instruction (including teacher licensure option)
Educational Leadership (including administrative licensure option)
Issues in Education

School Counseling (including School Counseling licensure option)

Doctor of Education with Specializations in

Educational Leadership (Pre K-12)
Higher Education

Doctor of Philosophy in Interdisciplinary Studies with Concentrations in

Ethical and Creative Leadership
Humanities and Culture
Public Policy and Social Change

specialization area in Martin Luther King Studies is available with a concentration.

Doctor of Psychology with a Concentration in

Clinical Psychology

Doctor of Philosophy (in Teach-Out Phase) with Concentrations in

Arts and Sciences

Clinical Psychology

Educational Leadership/Systems
Organizational Behavior/Development
Psychology

Public Policy/Administration
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Students may also choose a specialization for their degree title that is consistent with their
overall degree content and is approved by the doctoral committee.

=A =4 =4 =

Certificate Programs

Certificate of Graduate Studies with Concentrations in

Psychology and @unseling

Professional Counseling (Licensure Track)

Counselor Education and Supervision (Licensure Track)
Human Development and Wellness (Non-Licensure Track)
Psychology Education (Non-Licensure Track)

The Certificate of Graduate Studies with Concentrations in Psychology and Counseling is
housed within the M.A. degree program.

= =4 =8 =8 =9

Educational Specialist Certificate with Specializations in

Adult Education

Educational Leadership
Exceptional Student Education
Guidance and Counseling
Reading

The Educational Specialist Certificate is housed within the M.Ed. Florida residency degree
program.

Non-Degree Programs

Life Long Learning

1 Professional Development Organizations

1 Student Designed Learning

1 Independent Study

Professional Teacher Preparation Program (through the Florida Academic Center,
Education Undergraduate and M.Ed. Programs)

Professional Adult Development (through Vermont M.Ed.)
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INSTITUTIONALACCREDITATION AUTHORIZATION, AND MEMBERSHIPS

Accreditation
UI&U is accredited by The Higher Learning Commission and a member of the North Central
Association, http://www.ncahlc.org/.

The Higher Learning Commission

230 South LaSalle Street, Suite 7-500

Chicago, IL 60604

Phone: 800.621.7440

Most recent institutional reauthorization: April 2010
Next scheduled comprehensive review: 2016-2017

State Authorizations

Union Institute & University is authorized by the following state education agencies to operate in

the state and to offer degree programs:

1 Ohio Board of Regents. Authorization to offer B.A., B.S., Ph.D., Psy.D., and Ed.D. Next
review scheduled for 2016-2017. 30 E. Broad Street, 36th floor, Columbus, OH 43215-3414.
Phone: 614.466.6000. http://regents.ohio.gov/

1 Vermont Board of Education. Authorization to offer B.A., B.S., M.A., M.Ed., C.A.G.S, Ph.D.,
Psy.D., and Ed.D., as well as non-degree courses through Lifelong Learning. Thebo ar d 6 s
approval allows the university to operate centers in Montpelier and Brattleboro.
Authorization extends through December 2013. Department of Education: 120 State Street,
Montpelier, VT 05620. Phone: 802.828.5139. http://education.vermont.gov/

1 Florida Commission for Independent Education. Authorization to offer B.A., B.S., M.Ed.,
Ed.S., and Ph.D. programs and to operate a center in North Miami Beach. Annual renewal
process. 325 W. Gaines Street, Suite 1414, Tallahassee, FL 32399-0400. Phone:
850.245.3200 or 888.224.6684. http://www.fldoe.org/cie/

9 California Bureau for Private Postsecondary. As a regionally accredited institution, Union
Institute & University has been determined to be exempt from the requirement for bureau
authorization by reason of its accredited status, which means that all academic programs
approved by The Higher Learning Commission are acceptable to the state.
http://www.bppe.ca.gov/

Institutional Memberships

Union Institute & University is an institutional member of numerous higher education
associations and consortia. Association and consortia memberships are not intended to be
guarantors of institutional quality. Instead, these organizations provide member institutions with
a variety of services and resources.
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Consortia

Association of Independent Colleges and Universities of Ohio (AICUO)
Association of Vermont Independent Colleges (AVIC)

Consortium of Southern California Colleges and Universities (CSCCU)
Greater Cincinnati Consortium of Colleges and Universities (GCCCU)
Higher Education Partnership of Southeast Florida (HEPSEF)

Service Members Opportunity Colleges (SOC)

Southwestern Ohio Council for Higher Education (SOCHE)
Transparency by Design (TbD)

UI&U is also a member of several local library consortia

Vermont Consortium of Academic Libraries

E R E

Memberships and Professional Associations
Union Institute & University also maintains institutional or individual memberships with the
following educational and professional associations:

Accreditation Council for Business Schools and Programs

American Association for Higher Education and Accreditation
American Association of Collegiate Registrars and Admissions Officers
American Association of University Administrators

American Council on Education

American Library Association

American International Recruitment Council (AIRC)

American Political Science Association

American Psychological Association (Greater Cincinnati/Northern Kentucky Chapter)
Association for Governing Boards

Association for Supervision and Curriculum Development

Association of Graduate Liberal Studies Programs

Association of Higher Education and Disability

Association of International Educators

Central Vermont Economic Development Corporation

Chambers of Commerce: Brattleboro Area, Central Vermont, Cincinnati Regional,
Sacramento, Greater Miami

Coalition of Higher Education Assistance Organizations

College and University Professional Association for Human Resources
College Board

Council for Adult and Experiential Learning (founding member)
Council for Higher Education Accreditation

Council for the Advancement and Support of Education

Council of College and Military Educators

Florida Police Chiefs Association

Independent Sector

International Leadership Association

Midwest Association of Student Financial Aid Administrators

NAFSA: Association of International Educators

National Association for College Admission Counseling

National Association of College and University Business Officers
National Association of Graduate Admissions Professionals

= =8 =8 =880 -8 8888899919
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National Association of Independent Colleges and Universities
National Association of Presidential Assistants in Higher Education
National Association of Student Financial Aid Administrators
National Association of Veterans Program Administrators

National Council of Schools and Programs in Professional Psychology
New England Association for College Admission Counseling

New England Psychological Association

Ohio Association of Collegiate Registrars and Admissions Officers
Ohio Association of Student Financial Aid Administrators

Ohi o Bursar6s Association

Ohio College Access Network (affiliate membership)

Ohio Transfer Council

Overseas Association for College Admissions Counseling
Regional Association for Adult Higher Education

Society for Human Resource Management

Southwest Ohio and Neighboring Libraries

University Continuing Education Association

Vermont Business Association for Social Responsibility

Vermont Council of Teacher Educators

R e e R e B

Meaning of Accreditation,

State Licensing, Institutional Memberships , and Affiliations

The following description of the meaning of accreditation to institutions of higher education is

adapted from The Higher Learning Commissionds pub
Overview, o 2007, which can be found, in its entir
http://www.ncahlc.org/download/Overview07.pdf.

In the United States, schools and colleges voluntarily seek accreditation from nongovernmental
bodies. There are two types of educational accreditation: institutional and specialized.

Institutional Accreditation: Regional and National

Institutional accreditation is provided by six regional associations and a number of national

associations. Institutional accrediting agencies evaluate an entire educational organization in

terms of its mission and the agencyés standards o
entire institution meets those standards. Institutional accreditation is not specific to programs

(i.e., the programs themselves are not accredited). Union Institute & University is regionally

accredited as an institution.

There are six regional accrediting associations in the U.S., named after the regions in which

they operate: New England, Middle States, Southern, North Central, Northwest, and Western.

(Union Institute & University is accredited by The Higher Learning Commission of the North

Central Association.) The regional associations operate independently of one another but

acknowl edge one anotherés accreditation. School s
region are accredited by the association in their
than one regional association, regardless of how many areas of the country in which they

operate.
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The national associations focus on particular kinds of institutions (schools offering online
programs, trade and technical colleges, religious colleges). Although a school could have both
regional and national accreditation, such situations are rare.

Specialized Accreditation

Specialized accrediting bodies evaluate particular units, schools, or programs within an
educational organization. Specialized accreditation is also called program accreditation.
Specialized accrediting bodies are frequently affiliated with national professional associations
(e.g., the American Bar Association) or with specific disciplines such as teacher training,
psychology, and social work. Many regionally accredited institutions seek both specialized,
program accreditation and institutional accreditation. Some professional licensing boards will not
consider graduates of non-accredited programs for licensure, even when the individual has
graduated from a regionally or nationally accredited institution. Graduation from a program with
specialized accreditation does not guarantee licensure, but it may expedite the process.
Conversely, achieving licensure after graduating from a program that does not have specialized
accreditation may be possibled this possibility varies by profession and by state. Union Institute
& University holds no specialized accreditations at this time.

Value of Accreditation: What It Is and What 1t |Is
Accreditation provides public certification of acceptable institutional quality. It is not a guarantee

that credits or a degree will be accepted at another institution or by a future employer.

Acceptance of degrees and credits are at the discretion of each school and organization.

Accreditation and Transfer of Credits /Recognition of Degrees

Accreditation does not guarantee acceptance/recognition of a degree or acceptance of credits in
transfer. Each college or university determines which degrees and credits it will accept.
Transferability depends on the institution at which the credits or degree were earned and how
well they mesh with the curriculum/program at the school where an individual seeks admittance
(and how well the student did in her/his courses). Many organizations choose to consider the
accredited status as one factor; some schools have collaborative agreements or consortia
arrangements that guarantee transferability of credit among participating institutions.

State Licensing

Just as there are two types of accreditation, there are often two levels of state licensing:

institutional authorizations and program specific certifications. (States may use different
terminology for these categories of authorization
describe state approval.)

Institutional/Program Authorizations

Schools can operate without accreditation, which is voluntary, but they cannot legally operate

without the authorization or approval of the state in which they are located. In fact, accreditors

will not consider a school or program unless it has been authorized by the applicable state

agency, typically a branch or commission of a sta
authorization are established by state law and each state has a different set of criteria. These

authorizations allow a school to legally operate in a state.

State Certification

Most states have specialized (program-specific) processes that result in certification that a

specific program meets that st at Stdtesmaytcertiyd ar ds f or
educational programs that focus on professional preparation, such as teaching, social work,

etc., where a state-issued license is required for an individual to practice. Graduation from a
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state-certified program does not always guarantee that an individual will be licensed, but it may
expedite the process. At the same time, graduation from a program that is not state certified
does not necessarily mean that an individual cannot be licensed, but it may be more difficult to
obtain the license.

The U.S. Department of Education

The U.S. Department of Education recognizes numerous institutional and specialized

accrediting associations. The department does not accredit institutions of higher education, nor

does it authorize them to operate as degree-granting institutions. Eligibility for federal financial

aid is determined by an institut iamdhbydetaited, cr edi t ati
written agreements between the school and the department.

Institutional Memberships

Union Institute & University is an institutional member of multiple higher education associations
and consortia. Association and consortia memberships are not intended to be guarantors of
institutional quality. Instead, these organizations provide member institutions with a variety of
services and resources.
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UNIVERSITYLEARNINGOUTCOMES ANMDEGREHE_EVELCOMPETENCIES

1. Communication: Express and interpret ideas clearly, using a variety of written, oral and/or
visual forms.
Undergraduate Competencies (B.A. and B.S.)

A Construct coherent, organized expression appropriate to a variety of disciplines and
audiences.

A Apply the basic mechanics of language (syntax, grammar, punctuation, and spelling)
effectively.

Masterdos Competencies (M. A. and M. Ed.)

A Construct coherent and organized written documentation using standard English.

A Analyze, critique, and synthesize scholarly literature in the field.

A Reflect critically on experience related to acquired knowledge.

A Document sources consistently using appropriate academic citation style.

Doctoral Competencies (Cohort Ph.D., Psy.D., and Ed.D.)

A Display clarity, precision, and sophistication in written and oral presentations
characterized by logical coherence and consistency, by the proper use of evidence and
citations.

A Exercise rigor in the scholarly research.

A Persuade others of the credibility and viability of innovative results of the doctoral
dissertation.

2. Critical and Creative Thinking: Use different modes of disciplinary and interdisciplinary
inquiry to explore ideas and issues from multiple perspectives.
Undergraduate Competencies (B.A. and B.S.)
A Evaluate different evidence-based perspectives in the formulation and analysis of a
problem or question.

A Support a position with appropriate evidence.
A Apply a creative process to explore an issue using imagination, intuition, and analytical
methods.
Alntegrate oneds own ideas with those of others
A

Interpret quantitative and qualitative information.
Masterdos Competencies (M. A. and M. Ed.)
A Critically interpret and evaluate research results applicable tothe studentdé s f i el d of st
A Formulate and defend a scholarly analysis of a range of resources.
A Using critical inquiry, explain theory and how it intersects with praxis in studentd s f i el d o f
study.
Doctoral Competencies (Cohort Ph.D., Psy.D., and Ed.D.)
A Present compelling evidence of the ability to formulate clear and precise research
guestions, develop testable hypotheses, assemble data, weigh evidence, assess
established interpretations, reach defensible conclusions, and construct alternative
interpretations.
A Advocate for action based on original research that draws on interdisciplinary inquiry.
A Initiate and conduct significant scholarly inquiry in the form of original research.

3. Ethical and Social Responsibility: Expres s et hi c al and socialal, i mplica
professional, artistic and/or scholarly practice.
Undergraduate Competencies (B.A. and B.S.)
A Reflect on oneds value system and the value sy
A Describe ethical responsibility in the context of professional or scholarly practice.
A Articulate and evaluate the reasons and justifications that support particular values.
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Masterd6s Competencies (M. A. and M. Ed.)

A Explain the social implications of oned6s own f
~ to the larger world.
A Examine the ethical i mplications of onebs own

implications to the larger world.
Doctoral Competencies (Cohort Ph.D., Psy.D., and Ed.D.)
A Explain social and ethical theories upon which the profession is built and assess their
applicability and effectiveness.
A Address historical, sociological, psychological, political, philosophical, and ethical
influences on the presence of difference among individuals, alternative identities, and
social groups and encourage others to address these issues in their lives.

4. Social and Global Perspectives: Ar t i cul ate a perspective on power
own place in the global community.
Undergraduate Competencies (B.A. and B.S.)
A Analyze social issues involving individuals, communities, and institutions from different
disciplinary perspectives.
A Demonstrate an understanding of the world as sets of interactive and interrelated
systems.
A Develop a sense of global citizenship.
Masterbés Competencies (M. A. and M. Ed.)
A Examine the contributions of diverse peoples and cultures in the field of study.
Doctoral Competencies (Cohort Ph.D., Psy.D., and Ed.D.)
A Analyzeandevaluateal t er nati ve theories of the proper d
resources.

5. Major/Area of Concentration: Explain and apply major terms, methods, concepts, and/ or
theories relevant to the major and/or area of concentration.
Undergraduate Competencies (B.A. and B.S.)
A Defined by majors and areas of concentration.
Masterbés Competencies (M. A. and M. Ed.)
A Defined by areas of concentration and specialization.
Doctoral Competencies (Ph.D., Psy.D., and Ed.D.)
A Defined by areas of concentration and specialization.

The UI&U Culture of Assessment

One of Union Institute & University principles is academic quality. UI&U expresses its

commitment to fAacademic excellence and institutio
and review of programs, processes, policies, and
academic quality, faculty and administrators are working together at all levels to promote a

culture of assessment that identifies learning outcomes and assesses student success in

achieving those outcomes. An important part of the culture of assessment is the collective

review of student materials and artifacts. At times student work may be included among a

random sample that faculty will assess. All student materials remain anonymous and will have

no impact whatsoeveronastudentd s eval uati on, grade, guelent or tr ans
work becomes part of a group review in order that faculty may assess learning outcomes and

ensure curriculum improvement.
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ADMISSION

Each academic program has specified its own admission criteria. Refer to the admission criteria
within each program description inthiscatalogand t he r e s p e c stidenehamibookg r a moé s

Transfer Credit Policies

Union Institute & Universitybs academic progr ams
applicable to the programbés curriculum agdfed degr ee
credit policies within each academic program presented in this catalog.

Transient (Visiting) Students

A Transient or Visiting Student is defined as a student who is registered for a limited number of
courses but is not pursuing a degree at Union Institute & University. UI&U provides the
opportunity, on a limited basis, for students enrolled in degree programs at other institutions to
complete undergraduate courses for the purpose of transferring them to their home institution.
This enrollment opportunity is available during any semester/session throughout the year from
any of the UI&U academic centers/programs.

International Students

Union Institute & University (UI&U) accepts qualified international students into its degree
programs offered through the Cincinnati, Ohio, and Brattleboro, Vermont Academic Centers.
Designated school officials at Cincinnati and Brattleboro advise and assist international students
with their F-1 immigration status requirements and responsibilities. UI&U degree programs
certified for issuing 1-20s to F-1 international students include: Ph.D., Ed.D., Psy.D., and M.A.
Psych (national option). UI&U is a distance institution; therefore, international students will
attend required program residencies only and will not reside in the U.S. for the duration of their
degree programs. Applicants whose native language is other than English are required to
provide proof of English proficiency.

See program specific requirements for admission and continued enroliment of international
students at the International Applicants webpage:
http://www.myunion.edu/admissions/international-applicants.html. Find information about
obtaining student visas, obtaining financial certification, maintaining F-1 immigration status, and
other related information at the International Student Services webpage:
http://www.myunion.edu/academics/international-learner/index.html.

Ul & WBachelor of Science program is a distance degree program that does not require travel
to the U. S. A d dnline pragramd; Baghelor of IAr&sDdliee, Bachelor of Science
in Criminal Justice Management-Online, Master of Arts - Online, and Master of Education-
Online, do not require travel to the U.S. and therefore have open admissions for international
applicants.
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Foreign Transcript / Credentials Evaluation

Students with international transcripts are responsible for obtaining an evaluation of their

transcripts. For admission purposes, please request a course-by-course evaluation. Any of the

following listed evaluation services may be used for a transcript/evaluation for Union Institute &

University. Feesvary by t he type of evalwuation requested (hi
etc.) from approximately $100 to $180. Turn-around time for the evaluation is generally four to

six weeks. Additional fees apply for expedited service and multiple copies of the evaluation. See

individual service websites for details about specific services and costs.

International Evaluation Services

Center for Applied Research  Josef Silny and Associates, Inc. Educational Credential

Evaluation and Education, International Education Evaluators, Inc.

Inc. Consultants P.O. Box 514070

P.O. Box 18358 7101 SW 102 Ave. Milwaukee, WI 53203-3470
Anaheim, CA 92817 Miami, FL 33173 Phone: 414.289.3400
Phone: 714.237.9272 Phone: 305.273.1616 Fax: 414.289.3411

Fax: 714.237.9279 Fax: 305.273.1338 Email: eval@ece.org
Email: eval caree@yahoo.com Email: info@jsilny.com www.ece.org/
http://www.iescaree.com/ www.jsilny.com

World Education Services, Inc.
P.O. Box 5087

Bowling Green Station

New York, NY 10274-5087
Phone: 212.966.6311

Fax: 212.739.6100

Www.wes.org

Veterans Education & Military Education

Union Institute & University is approved for the education and training of veterans and their
eligible dependents under all existing public laws. Requests for information should be referred
to the Ul &U Regi studentasredraledfpriogramne offérdd thtolgk the
Cincinnati, Ohio Academic Center or to the Student Services Coordinator at the Florida,
California, or Vermont Academic Centers. Union Institute & University is a Service Members
Opportunity College (SOC). The toll-free number for the Department of Veterans Affairs is
1.888.442.4551 and the website is http://www.qgibill.va.gov/ for educational benefits information.
Consult the Department of Veterans Affairs website at http://www.vba.va.gov/VBA/ for general
VA benefits information. For SOC inquiries contact 1.800.368.5622 or the SOC website
http://www.soc.aascu.org/.
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Veterans and Military Personnel

Union Institute & University is proud to wel come
ther dependents into our academic programs. As a mi
are designed to allow veterans and military personnel to maintain busy schedules and

commitments while completing a degree. UI&U was named by G.l. Jobs magazine as a

Military Friendly School for 2012. This recognition ranks UI&U in the top 20% of all colleges,

universities, and trade schools nationwide. Refer to the UI&U Veterans Affairs webpage at
http://www.myunion.edu/admissions/veterans-affairs/index.html for VA contacts and educational

benefits information.

Gl Bill

Ul&U assists its student service members with educational opportunities available from all VA
chapters offering education benefits. The university is pleased to announce its participation in
the Post 9/11 Gl Bill (Chapter 33) and the Yellow Ribbon Program. Beginning on October 1,
2011, the university provides tuition assistance for veterans who qualify for education
assistance under the Yellow Ribbon Program of the Post 9/11 Gl Bill and Public Law 377-111.

Please see the website at http://www.myunion.edu/admissions/veterans-affairs/index
for up-to-date information.

Yellow Ribbon Program

As a participant in the Yellow Ribbon Program, UI&U will work with the U.S. Department of
Veterans Affairs to fund costs above the allowed tuition of $17,500 per year. The partnership will
all ow Ul &Ubs st udbeeaterans tomhve ang tuiteon and feeg thab exceed the
allowed $17,500 be matched by the VA and will result in free tuition and fees for eligible
veterans. It also allows for the benefit to be transferrable to a spouse or dependent.

Active Duty Military may also use their VA benefits or military reimbursement.
UI&U is proud to offer National Guard and Reserve components a scholarship that equals a

10% tuition reduction. More information is available in the military education paragraph on the
webpage at http://www.myunion.edu/admissions/transfer-credit.html.
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UNIONINSTITUTE& UNIVERSITYWRITING CENTER

Writing Center

440 E. McMillan Street

Cincinnati, Ohio 45206

Email: writing-center@myunion.edu
Local: 513.487.1156

Toll-free: 800.861.6400 ext. 1156

The Union Institute & University Writing Center offers online resources and individual tutoring
services for all undergraduate and graduate students. Consultation services for faculty and staff
are also available. Online resources encourage students at all levels to diagnose their writing
problems based on faculty and peer feedback and then find ways to address them. Students
can also find valuable reminders and resources for improving academic writing or locate models
and tutorials for research and documentation. All services are free and available to any
registered student, faculty, or staff. Please visit http://www.myunion.edu/writing-center/ for more
details.

Course Prefix/Title: WRI 090 Academic Writing Workshop

Dates/Times: 1011 S (April 2 - August 20, 2011)
To be offered fully online through Campus Web

Seminar Abstract
Through practice with actual current writing assignments, students will be able to strengthen
writing and critical thinking skills and build new patterns for independent learning.

Steps of a strong writing process: Prewriting, Drafting, Organizing, Revising, Editing
APA-style documentation or appropriate style for their course

Library research strategies

Avoiding plagiarism

Time management strategies for completing writing assignments

—
o
wn

Description
This 16-week academic writing workshop runs concurrently with two consecutive, B.S. eight-

week terms and gives students the opportunity to focus on improving their writing process and
build new skills and strategies for creating successful academic writing assignments. By using
current UI&U writing assignments from degree-program courses, students develop a step-by-
step process for tackling writing challenges from analyzing the assignment to final proofreading
and understanding instructor feedback. Students will also learn to use online resources found in
the Union Writing Center and Online Library and learn when and how to ask for help with
assignments.
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FINANCIALAID RESOURCES ANBERVICES

Office of Federal Compliance and Financial Aid
Email; finaid@myunion.edu

Local: 513.861.6400 ext. 2005

Toll-free: 800.861.6400 ext. 2005

Fax: 513.487.1078

Union Institute & University understands that many students need financial assistance to fund
their college education. Financial aid is available in the form of grants, scholarships, student
loans, and part-time work study programs. Parent PLUS and Graduate PLUS loans as well as
payment plans are also available.

Students applying for federal financial assistance must complete the Free Application for
Federal Student Aid (FAFSA). Many states offer financial assistance to students based on the
FAFSA application. The FAFSA is used to determine the family's ability to pay for the student's
education. The family's ability to pay, or expected family contribution (EFC), is calculated after
careful review of income, assets, and other family information.

Eligibility for need-based federal, state, and university-sponsored aid is determined by
comparing the cost of attendance at Union Institute & University with a family's ability to pay for
college expenses. Financial aid is considered supplemental to the family's efforts to meet the
cost of attendance.

The FAFSA should be submitted via the Internet at http://www.fafsa.ed.gov/ to enable the
quickest processing time. It is recommended that students submit the FAFSA to the federal
processor by February 15 of each calendar year. Students must reapply for financial aid each
year and list Union Institute & University's federal code (010923) on each application. In order
to sign the FAFSA online, all students and one parent of dependent students have to apply for a
four-digit personal identification number or PIN. To apply for a PIN go to http://www.pin.ed.gov.
Students are encouraged to call the Office of Financial Aid if they have questions regarding
financial aid or completing aid applications.

Eligibility Requirements for Federal Financial Aid

Be accepted for enrollment for an eligible degree or certificate program.

Be a U.S. citizen or an eligible non-citizen.

Have a valid Social Security number.

Sign the FAFSA certifying federal aid will be used only for education expenses.

Not in default status with any federal student loan.

Register with the Selective Service, if required.

Make Satisfactory Academic Progress (SAP). See the FA SAP sections within the
academic programs for a more detailed description.

1 Not have been convicted for any illegal drug offense while receiving federal financial aid.

=4 =4 =4 -8 -8-9-9
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Types of Federal Student Aid Programs

The federal government provides various student financial aid programs to promote student
achievement and preparation for global competitiveness by fostering educational excellence
and ensuring equal access.

Federal Pell Grant

The Pell Grant Program makes funds available to eligible undergraduate students who have not

yet earned a bachelorés degree and who demonstrat
the Free Application for Federal Student Aid (FAFSA).

Supplemental Educational Opportunity Grant (SEOG)
These federally supported, university-administered grants are provided to undergraduate
students who have high financial need.

Federal Work-Study

The Federal Work-Study Program provides work opportunities for students attending at least
half time who demonstrate financial need. While most work opportunities are available through
each of the academic centers, employment is also available in local, non-profit agencies and
area public elementary schools through the Federal Work Study Community Service Program.

Federal Perkins Loans

The Federal Perkins Loan is a federally-funded student loan, but Union Institute & University
determines eligibility requirements. Repayment begins nine (9) months after the student
graduates, leaves school, or drops below half-time enrollment status. This loan is subsidized
and carries a fixed interest rate of 5%.

Federal Direct Loan Program

Federal Direct Loans are low interest loans made available to students attending school on at
least a half-time basis. In order to qualify, students must complete and sign the Free Application
for Federal Student Aid (FAFSA). Based on the FAFSA, the student will qualify for an
Unsubsidized Direct loan, Subsidized Direct loan, or a combination of both. The minimum loan
is $5,500 for the first academic year, $6,500 for the second year, and $7,500 per year for each
year thereafter. Interest rates for all new Stafford Loans are fixed and can be deferred while
you are in school. You may choose to pay the interest every month or you can defer it until

you graduate. The Unsubsidized Direct Loan has a fixed interest rate of 6.8% and the
Subsidized Direct Loan has a fixed interest rate of 4.5%. The interest rates may change each
July 1. If you choose to defer your interest it will be capitalized and added to your loan balance.
Repayment begins six (6) months after the student graduates, leaves school, or drops below
half-time enroliment status. Repayment can be spread over a 10-year period.

Federal PLUS Direct Loan Program

These loans are for parent and graduate student borrowers. The maximum interest rate for this
loan is 8.5% as of July 1, 2010. Parents and graduate student borrowers will be obligated to a
3% origination fee and a default fee of 1% on each PLUS loan they receive. This loan is limited
to parents and graduate students with a favorable credit history. In the event a parent is unable
to borrow a PLUS loan, students may qualify for additional unsubsidized loan funds.

Private Alternative Educational Loans

Private Alternative Educational Loans are also available to help meet college expenses. These
private loan programs offer competitive interest rates, flexible repayment schedules, and various
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co-signer requirements. Students interested in a private alternative educational loan, please
contact the Office of Financial Aid.

Individual State Financial Assistance Programs

Ohio
1 Ohio College Opportunity Grant is a heed-based aid program for Ohio resident
undergraduates. The award is based on each app
which is derived from the FAFSA. In order to determine eligibility for this grant, a student
must apply by October 1 each year.
California

1 The Cal Grant B provides up to $1,551 for books and living expenses for students in
their first year of college. For the second and subsequent years, the award also
provides for tuition and fees. Students who meet the Cal Grant B eligibility requirements
(have at least a 2.0 GPA and apply by March 2 of the year they graduate from high
school or the following year) will be guaranteed this grant.

Florida
I Student Assistance Grant Program is available to Florida residents who are full-time
undergraduate students who demonstrate substantial need and are enrolled in
participating postsecondary institutions. To determine eligibility for the grant, complete
the FAFSA.

1 Access to Better Learning and Education Grant (ABLE) provides tuition assistance
to Florida undergraduate students enrolled in degree programs at eligible private Florida
colleges or universities. The amount of the ABLE award is determined annually by the
Office of Financial Aid, depending upon available funding. To determine eligibility for the
grant, complete the FAFSA.

Vermont

1 Incentive Grant is a need-based grant awarded to full-time undergraduate Vermont
residents enrolled or accepted for enrollment in eligible degree programs who have not
already received bachelor's degrees. To determine eligibility for the grant, complete the
FAFSA and then complete the Vermont grant application at
http://www.vsac.org/myVSACIogin.

1 Vermont residents may qualify for the Vermont Part-time Grant if they are enrolled or
accepted for enrollment in eligible undergraduate degree programs and have not already
received a bachelor's degree. Students must be taking fewer than 12 credit hours. To
determine eligibility for the grant, complete the FAFSA and then complete the Vermont
grant application at http://www.vsac.org/myVSACIogin.

1 Vermont residents who are not enrolled in high school and are enrolled in non-degree
courses that will improve their employability may apply for the Vermont Non-degree
Grant. To determine eligibility for the grant, complete the Vermont grant application at
http://www.vsac.org/myVSACIogin.
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Changes to Enrollment and Funding

1 A student is responsible for informing the Office of Financial Aid when s/he drops or
adds a class at any time during their enrollment.

1 Afinancial aid award maybemodi f i ed i f there is a change i n &

1 To maintain federal student loan eligibility, a student must be enrolled in at least six
credit hours at the time of loan disbursement.

1 If a student withdraws or is terminated from his/her program of study, depending on
when his/her withdrawal or termination occurs during the term, the student may be
ineligible to use a portion of the federal financial aid awarded to the student for that term.

Student Financial Aid
Satisfactory Academic Progress ( SAP) Policy
New SAP Policy Effective July 1, 2011

Financial aid recipients must make satisfactory academic progress toward a degree in order to
receive institutional, federal, and/or state aid. In keeping with federal regulations and Union
Institute & University policy, Union Institute & University has amended its SAP Policy. Changes
will take effect when SAP is calculated at the end of Spring 2011.

SAP Components

Qualitative: Cumulative Grade Point Average (GPA) Requirement
In accordance with federalre gul ati ons, a studentés cumul ative GP
of each term of attendance.

1. An undergraduate student must have earned at least a cumulative 2.0 or S GPA when
grades are reviewed at the end of each term. A graduate or professional student must
have earned at least a cumulative 3.0 or S GPA.

2. Students who do not earn at least the minimum required cumulative GPA will be placed
on financial aid warning for their next term of attendance.

3. While on financial aid warning, the student remains eligible for financial aid:

a. If the student earns at least the minimum cumulative GPA by the end of the financial
aid warning term, the warning will be lifted (provided the student meets all other SAP
guidelines).

b. If the student does not earn at least the minimum cumulative GPA by the end of the
financial aid warning term, the student will be placed on probation and financial aid
will be terminated. The student will not qualify for financial aid effective the next term
of attendance until such time as the student again meets all SAP guidelines. The
student may appeal a probation decision. If the appeal is approved by the director of
financial aid, then aid may be reinstated for that term. See the appeal section for
additional information.

Quantitative: Completion Rate Requirement

In accordance with federal regulations, students must successfully complete at least 67% of
cumulative credits attempted in order to meet the requirements for financial aid. For example, if
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a student has attempted 60 credit hours during enroliment, he/she must successfully complete
40 or more of those hours. Student completion rates are reviewed at the end of each term of
attendance.
1. Students must earn a cumulative 67% completion rate.
2. Students who do not earn a cumulative 67% completion rate will be placed on financial
aid warning for their next term of attendance.
3. While on financial aid warning, the student remains eligible for financial aid:

a. If the student completes sufficient credits to earn a cumulative 67% completion rate
by the end of the financial aid warning term, the warning will be lifted (provided the
student meets all other SAP guidelines).

b. If the student does not complete sufficient credits to earn a cumulative 67%
completion rate by the end of the financial aid warning term, the student will be
placed on probation and financial aid will be terminated. The student will not qualify
for financial aid effective for the next term of attendance until such time as the
student again meets all SAP guidelines. The student may appeal a probation
decision. If the appeal is approved by the director of financial aid, then aid may be
reinstated for that term. See the appeal section for additional information.

Maximum Time Frame

The maximum time frame within which to complete a degree is 150% of the published length of
the program. For example, if the published length of a program of study is 64 credit hours, a
student may attempt up to 96 credit hours (64 x 150% = 96). To determine the published length
of a program, please refer to the program of study sections of the Union Institute & University
Catalog.

Appeals

Students may appeal the termination of their financial aid eligibility in the event of documented
extenuating circumstances, such as illness or injury of the student or the death of an immediate
family member. The appeal must address why the student failed to make satisfactory progress
and what has changed in the studentoés situation t
satisfactory academic progress in the future. Supporting documents should be included with the
appeal. Appeals must be submitted in writing to the director of financial aid. The Satisfactory
Academic Progress Appeals Committee will review the appeal and notify the student in writing
regarding the status of the appeal. Students are limited to two probation appeals requests
while attending Union Institute & University. All requests for appeals must be submitted no later
than 10 business days after receiving the financial aid probation notice.

Students whose appeals have been approved will be placed on financial aid probation, and their

aid will be re-established to continue with their studies. The student should develop an

individualized academic plan that should be followed in order to continue enrollment. The plan

may include requirements for academic performance, meetings with an academic advisor, etc.

Students who meet these requirements will continue to be on probation for the next term, and a

new academic plan will be developed. Continued eligibility for financial aid is contingent on

meeting the requirements of each termds academic
end until the student successfully establishes his or her p r 0 g r raimn@us1 cumulative GPA

and 67% cumulative completion rate. Failure to meet the SAP during any approved financial aid

probation term will result in final financial aid termination, cancellation of financial aid.

A student who exceeds the maximum allowable time frame for completing a program of study
may appeal the timeframe by providing a graduation plan signed by his/her academic advisor. If
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the plan is deemed reasonable, the student will receive financial aid on a probationary basis for
one or more terms until the degree is completed.

Treatment of Selected Grades

Withdrawal: Credit hours in which a student receives a grade of W are included in the number
of hours attempted but do not count toward successfully completed hours; consequently,
students who withdraw may have difficulty meeting the satisfactory progress requirements.
Withdrawal Override: Credit hours in which a student receives a WX will override a W grade if
it is determined that a student who officially withdrew actually never attended/engaged in the
registered course. The WX grade will not affect the grade point average.

Withdrawal U: Credit hours in which a student receives a WU may be assigned if the
withdrawal occurs late in a term and faculty attests that the student has not met academic
standards according to the course syllabi. The WU grade will not affect the grade point
average.

Unsatisfactory: Credit hours in which a student receives a grade of U are included in the
number of hours attempted but do not count toward successfully completed hours;
consequently, students who withdraw may have difficulty meeting the satisfactory progress
requirements.

Incomplete: Credit hours in which a student receives a grade of | are included in the number of
hours attempted but do not count toward successfully completed hours; consequently, students
who withdraw may have difficulty meeting the satisfactory progress requirements.

No Grade: Credit hours in which a student receives a grade of N are included in the number of
hours attempted but do not count toward successfully completed hours; consequently, students
who withdraw may have difficulty meeting the satisfactory progress requirements.

Never Engaged: A NE grade will be assigned during the first 21 days of each term for a
student who neither attends nor engages in a registered course. The NE attendance grade will
not affect the grade point average.

Vanished: AV grade will be assigned during end-of-term grading for a student who attends/
engages in a registered course but subsequently ceases to attend/engage in the course and
does not officially withdraw from the course. A designation of V will not impact the grade point
average.

Transfer Credit: Students transferring from another institution will be considered making
satisfactory progress at the ti mefranoeffor receivingl | ment .
financial aid will be reduced by the number of transferred credit hours applied towards his/her
program of study at Union Institute & University.

Repeated course: In accordance with Union Institute & University policy, a student is permitted
to repeat any course once. The last grade earned is calculated in the GPA. For financial aid
purposes, the previous hours attempted and earned
cumulative hours attempted and earned.

Successful completion: A grade of A, B, C, D, or S is considered successful course
completion. However, depending on the combination of grades, this may affect satisfactory
academic progress. Pl ease refer to each programbés grading p
Catalog.

SAP Statuses

Satisfactory: Students who have met the criteria explained above, respective cumulative GPA
and cumulative completion rate of 67 percent have satisfactory status.

Financial Aid Warning: Students who have not earned thei r p r orggquir@dm@ngmum
cumulative GPA or completion rate at the end of a term will be placed on financial aid warning
for the next enrolled term. Satisfactory academic progress will be monitored at the end of each
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term to determine if the student meets the standards of progress and is eligible to continue to

receive financial aid.

Financial Aid Termination: Students on financial aid warning status who have not successfully

earned the minimum cumulative GPA and cumulative completion rate of 67% at the conclusion

of the warning term will have their financial aid terminated. Financial aid will also be terminated

for students who have attempted the maximum allowable credit hours for their program of study.

Financial Aid Probation: Students whose appeals have been approved by the Satisfactory

Academic Progress Appeals Committee are placed on financial aid probation.

Notification of Financial Aid Warning, Probation or Termination: The Office of Financial Aid

will send an email to a student who is placed on financial aid warning, probation or terminated;

however, failure to receive correspondence does not negate a termination or warning status.

Returning students are evaluated on a continuing basis from the last enrollment, unless an

extenuating circumstance is considered. Returning students who enrolled under an earlier

academic progress policy will be required to meet the standards of the current policy upon

returning.

Complete academicrecord: To measure a studentds satisfactory
requirements, the student6 s compl et e academic record at Union |
evaluated, whether or not the student received aid for the entire time of enroliment.

Please note that satisfactory academic progress warning, probation, or termination status can
be changed only by successfully completing classes 1 it is not enough to sit out a term. The
status remains until you earn both a minimum cumulative GPA and a cumulative completion
rate of 67%. You must meet both criteria to be considered in good standing for financial aid.

California Student Tuition Recovery Fund

Union Institute & University is required by Calif
Recovery Fund (STRF) a small portion of each tuition dollar paid by California residents enrolled
atone of the universityds California | ocations.

Rather than pass this fee on to students as an additional cost, UI&U has elected to cover the

STRF from existing tuition revenues. The universi
tuition (not including fees) paid by Bachelor of Science students enrolled at the Los Angeles and

California centers on or after February 1, 2010.

The purpose of the STRF is to provide a fund from which California residents enrolled in
California schools may draw should their school or program close and fail to refund prepaid
tuition. In order to qualify for the fund, the student will be required to document that monies were
paid into the fund on her/his behalf. UI&U recommends that California students enrolled in the
B.S. program maintain a record of tuition dollars paid since February 1, 2010, from which the
amount of STRF contributions paid by the university can be calculated, based on the following
formula:

Tuition Paid by Student STRF Contribution by Ul&U

Less than $500 None

$500 to $1,499 $2.50

$1,500 to $2,449 $5.00

$2,500 to $3,449 $7.50

$3,500 to $4,449 $10.00

$4,500 or more $2.50 for each additional $1,000 ($12.50 for $4,500; $15.00 for

$5,500; $17.50 for $6,500, etc.)
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THE BUSINESSOFFICE

Business Office

Email: businessoffice@myunion.edu

Local: 513.861.6400 ext. 1095

Toll-free: 800.861.6400 ext. 1095

Fax: 513.861.9958

Web: http://www.myunion.edu/administration/offices/business-office/index.html

Services Provided

The Business Office may be reached by calling 800.861.6400 ext. 1095. We are available M-Th
8:15 am - 6:00 pm and F 8:15 am - 5:00 pm EST. If you call and cannot reach us, please leave
your hame, student ID# and reason for the call. We are responsible for maintaining account
information for each student. This includes posting tuition and fees, recording payments,
adjustments, book vouchers and refunds, preparing 1098Ts, authorizing financial clearance for
graduation and disbursing financial aid. While the Business Office is responsible for disbursing
financial aid, inquiries regarding your aid should be directed to the Office of Financial Aid by
calling 800.861.6400 ext. 2005.

Other services provided upon request include third party billing and student account statements.
Studentscan access and print student account informat
website, www.myunion.edu. Click the following to learn how to access student accounts:
http://www.myunion.edu/administration/offices/business-office/student-accounts.html.

The Business Office handles all general financial, accounting and treasury functions for the
university in addition to maintaining student accounts receivable. There may be times during
the year when reaching a staff member is difficult. Bear with us, be patient, and we will help as
soon as possible. We take pride in delivering excellent student service because students are
our most important asset.

Tuition and Fees

Tuition and fees are due the first day of each term. The amount of tuition and fees due is
determined by reviewing the tuition and registration policy for the specific program; please refer
to http://www.myunion.edu/admissions/cost.html. Payments are accepted in several ways:
financial aid, mailing a check, providing a debit or credit card, enrolling in ARB (Automatic
Recurring Billing) or accessing the Make a Payment link on CampusWeb,
http://www.myunion.edu/administration/offices/business-office/student-accounts.html.

A deferred payment option is available at the time of registration: equal monthly credit card
payments during an academic term after deducting financial aid. Financial aid is a means of
payment and the absence of or delay in receipt of financial aid funds does not relieve the
studentds responsibility to pay THedeferred pagmegtes due t
option is eff e ccuriemtermfardmusabe eehewad eath sGbsequent term.
Students with past due balances must obtain Business Office clearance before registering for
the next term.
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Refunds

The Business Office issues weekly refunds via check or ACH transfer. Click on
http://campusweb.myunion.edu/ICS/eForms/ACH_Electronic_Payment Authorization.jnz

to enroll in our Refund by ACH program and go paperless! Our Refund by ACH program
reduces paper waste and eliminates bank charges for you and the university. Students with
excess Title IV funds (Direct, Perkins and Plus loans and Pell, SEOG and state grants) are
refunded automatically. All other credit balances are refunded upon request by contacting the
Business Office at 800.861.6400 ext. 1095.

Remember, if financial aid is received, the student will need to check with the Office of Financial
Aid by calling 800.861.6400 ext. 2005 before making changes to registration by dropping
courses. A decrease in credit hours may trigger a recalculation of eligible financial aid.

When tuition and fees are adjusted due to drops or withdrawals, a credit balance may result.
The amount to be refunded is based on a schedule unique to each program. Refund schedules
are found in each programbdbs Tuiti ami vaards iRteygd sstwel
This information i s al s sectianwihinltha University Qatalegach pr ogr a

Past Due Accounts

Afinancial holdisplaced on a student 6s account when a past du
university. This hold stops a student from registering for the next term or receiving a transcript.

The best defense against a financial hold is communication. Students must access their

account often, talk to a financial aid counselor, and meet with the program director and advisor.

These simple steps will help students take financial responsibility for their education. Questions

regarding financial holds, past due accounts, and payment plan options should be directed to

our Collections Manager by calling 800.861.6400 ext. 1091.
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REGISTRATIONINFORMATION

Registrar's Office

Union Institute & University
440 E. McMillan Street
Cincinnati, Ohio 45206-1925

Email: registrar@myunion.edu
Local: 513.861.6400 ext. 1266
Toll-free: 800.861.6400 ext. 1266
Fax: 513.487.1075

Click on http://www.myunion.edu/administration/offices/registrar/ for all student services and contact

personnel i n

t he

Registraroés

Oof fice.

Students register each term through their academic center and/or program office. Registration
procedures for each academic program are described within the specific programé s

in this catalog.

UI&U Academic Calendars

Union Institute & University operates its academic programs each year with two calendars: a trimester

calendar and a six-month term calendar. The trimester calendar has three 16-week trimesters, each with
two eight-week sessions. For financial aid purposes, the academic year is defined as two trimesters and
24 credit hours. For the purposes of this document, a 16-week trimester with two eight-week sessions is
referred to as term.

nf ormati on

Year/Term

Code Sem/Ses Transcript Title Begins Ends
2011-2012

11-12 F 11-12 F Fall Semester 8/29/2011 12/17/2011
11-12 F1 11-12 F1 Fall Session | 8/29/2011 10/22/2011
11-12 F2 11-12 F2 Fall Session Il 10/24/2011 12/17/2011
11-12 W 11-12 W Winter Semester 1/3/2012 4/21/2012
11-12 W1 11-12 W1 Winter Session | 1/3/2012 2/25/2012
11-12 W2 11-12 W2 Winter Session Il 2/27/2012 4/21/2012
11-12 S 11-12 S Spr/Summer Semester 4/30/2012 8/18/2012
11-12 S1 11-12 S1 Spr/Summer Session | 4/30/2012 6/23/2012
11-12 S2 11-12 S2 Spr/Summer Session I 6/25/2012 8/18/2012
2012-2013

12-13 F 12-13 F Fall Semester 8/27/2012 12/15/2012
12-13 F1 12-13 F1 Fall Session | 8/27/2012 10/20/2012
12-13 F2 12-13 F2 Fall Session I 10/22/2012 12/15/2012
12-13W 12-13 W Winter Semester 1/2/2013 4/20/2013
12-13 W1 12-13 W1 Winter Session | 1/2/2013 2/23/2013
12-13 W2 12-13 W2 Winter Session |l 2/25/2013 4/20/2013
12-13 S 12-13 S Spr/Summer Semester 4/29/2013 8/17/2013
12-13 S1 12-13 S1 Spr/Summer Session | 4/29/2013 6/22/2013

12-13-S2 Spr/Summer
12-13-S2 Session Il 6/24/2013 8/17/2013
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Programs following a six-month term calendar use the calendar below:

6-Month Term Calendar for 2011-2012

Year Tm Description Term Begin Date Term End Date
2011 TA January i June 1/1/2011 6/30/2011
2011 7B February i July 2/1/2011 7/31/2011
2011 7C March 1 August 3/1/2011 8/31/2011
2011 7D April T September 4/1/2011 9/30/2011
2011 7E May i October 5/1/2011 10/31/2011
2011 TF June i November 6/1/2011 11/30/2011
2011 8A July i December 7/1/2011 12/31/2011
2011 8B August i January 8/1/2011 1/31/2012
2011 8C September i February 9/1/2011 2/28/2012
2011 8D October i March 10/1/2011 3/31/2012
2011 8E November i April 11/1/2011 4/30/2012
2011 8F December i May 12/1/2011 5/31/2012

6-Month Term Calendar for 2012-2013

Year Tm Description Term Begin Date Term End Date
2012 7A January i June 1/1/2012 6/30/2012
2012 7B February i July 2/1/2012 7/31/2012
2012 7C March i August 3/1/2012 8/31/2012
2012 7D April T September 4/1/2012 9/30/2012
2012 TE May i October 5/1/2012 10/31/2012
2012 7F June i November 6/1/2012 11/30/2012
2012 8A July i December 7/1/2012 12/31/2012
2012 8D October i March 10/1/2012 3/31/2013

Course Credit Hours

Ul&U awards credits based on a semester hour system.

Course Numbering System

Courses # 001-099
1 Are remedial/developmental courses i offered through the UI&U Writing Center (refer to WRI
090 as a writing support course under the Writing Center section). These courses do not
apply toward a degree.

Courses #100-199

9 Are introductory courses or sequences of courses.

1T Have fAordinaryo expe c tteantsin final examstamd papergaad dd not o
require long research projects.

1 Have no departmental prerequisites, other than previous course in a sequence.

1 Introduces basic skills, techniques, concepts, or questions of the field.

1 Predominately textbook instruction.
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Courses #200-299

i Attract student to an area of study or to higher level courses.

1 Are dependent upon completion of the introductory level course as a prerequisite.

91 Provide the foundation for skills and knowledge in concentration area.

1 Serve as a bridge between 100 and 300 level courses in disciplines that depend on steps and
sequences such as in the sciences or foreign languages.

1 Encourage students to consult additional sources of knowledge and experience outside the
textbook.

91 Designed for students with some prior college experience.

91 Are unlikely to have prerequisites other than a 100 level introductory course or other 200 level

courses.

Courses #300-399

1 Contain the baccalaureate-level core of a discipline.

1 Make higher level learning demands upon students in the areas of reading, writing, and critical
thinking.

1 Expose students to some of the most current knowledge and skills practiced in the discipline.

91 Ordinarily these courses have prerequisites.

Courses #400-499

1 Requires students through independent work, involving the creation or synthesis of knowledge,
to present what they have previously learned.

1 Normally upper level learning in the area of concentration.

91 Provide the opportunity for further exploration of the discipline.

1 Have prerequisites.

Courses #500-699
T Are mast er 0s ceditacdmes and ard netweeh to undergraduate students.
Courses#600-6 99 are reserved for post masterbs certific

Courses #700 and above
T Are doctoral |l evel /credit courses and are not open
students.

Registration

Students are requiredtoregi st er prior to the start of classes for
study plan or degree completion plan. Registrations are processed in each academic center or

program office. Changes in registration and administrative oversight of registration processes and
procedures are handled in the Registrards Office. Re
prior to the start of a term to ensure timely receipt of the syllabus, books, and other course materials.

Registration also indicates an acceptance of financial liability for tuition obligation and consent that

submitted course work may be periodically checked by plagiarism detection software and included in

university assessment of learning outcomes. Specific registration processes for the individual degree

programs are stated with the degree program information in this catalog. Students must actually

commence attendance and engagement in coursework in order to establish eligibility for financial

aid.

Once registered, enroliment is presumed to be continuous until one of the following occurs:

1. Graduation i The student has been academically and financially certified for graduation. Tuition
is charged through the final term of registration.
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2.

Withdrawal T The student has informed UI&U of intent to withdraw from the program. (See
Withdrawal Policy.) Withdrawal also includes short-term absences from the program in cases
where students do not immediately register in the next academic year/term.

Dismissal i The student has been notified of termination for cause. The causes of dismissal are
two fold in nature: academic dismissal for failure to meet academic standards or administrative
dismissal for failure to fulfill financial obligations. In the case of dismissal for financial reasons, a
registration form accepting financial liability for the tuition obligation and detailing payment
arrangements must be filed by the deadline in order to be reinstated.

Registration Status Codes
All students carry one of the following registration status codes to describe their current
relationship with the university:

T
1

= =_=_ =4

=

RR T Registration form received from student in the program office but waiting to be
processed.

PR 1 Pre-registered: registration has been processed in the computerized registration
system, but the new term has not officially started.

RA T Registered Active: registered for coursework in an active term. Maintains active
connections to university passwords and technology accounts.

Eli Registered in CEX course extension or PCX program completion extension.

GIT Graduation final audit is in process: graduation materials being audited for degree
posting.

GF i Student is academically clear for graduation, but there is a financial hold on the
release of transcripts and the diploma.

NR (Not Registered) - Student has not had a registration processed for the active or future
term. Maintains active connections to university passwords and technology accounts.

W T Student initiated withdrawal from program. Discontinues connection to university
passwords and accounts.

WT i Student is approved for an academic leave of absence (refer to Leave of Absence
Policy).

WA 1 Student is administratively withdrawn. See Administrative Withdrawal Policies for such
withdrawal reasons.

Course drop/add and withdrawal policies and tuition refund schedules are listed with the individual
degree program information in this catalog.

Student Leave of Absence Policy
Effective November 6, 2009

Rationale

Union Institute & University (UI&U) provides a Leave of Absence (LOA) for the following

purposes:

1 To assist students in two categories: those who have an emergency mid-term and need to
exit the program on a temporary basis and those who wish to take an elective term off for
travel, work, personal, family, or financial reasons.

1 To supplement the existing withdrawal policy.

§  To permit students who are issued an | (Incomplete) grade due to emergency exit from the
program the opportunity to complete that work at the end of the next-registered term, even if
a period of non-registration intervenes.

1 To support enrollment management and retention by making UI&U policies student friendly.
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Reasons for requesting a leave of absence may include but are not limited to the following:
Health/ injury

Family emergency

Job emergency

Natural disaster

Long-term jury duty

Unique study/ travel/ enrichment opportunity

Financial emergency

Military service related commitments

=4 =4 =8 =8 -8 -8 -89

Policy Implications for Students

This Leave of Absence policy is an academic policy only. Failure to maintain registered active

(RA) status, even with university approval, may affectastudentd s f i nanci al ai d elig
required by federal guidelines to report non-registered students as fAnot enrol |l ed/ wi't
Financial aid will not be available for students during a LOA, and students on a LOA will not

qualify for an in-school deferment.

Students should be directed to speak to a financial aid counselor prior to taking a LOA to
understand how the leave will affect the studenté s f i nanci al aid situation.

Policy Specifics

1. Maximum Length of Leave: The maximum length of leave for non-military students is 18
months. Students on military leave may have an unlimited leave period, depending on their
military service related commitments.

2. Student Status While on Leave: While on leave, students will be classified as temporary
withdrawal status (WT). They will have access to UI&U email but not CampusWeb or the
UI&U Library. Students will not have access to other university services except as needed
for re-entry to the university.

3. Number of Leaves Allowed: Students are permitted to take one LOA while enrolled at Union
Institute & University. Exceptions can be made for extenuating circumstances at the
discretion of the program dean.

4. Academic Standing: Student academic standing should not be a criterion for approval of an
emergency LOA; however, academic standing may be considered in granting requests for
an elective LOA.

5. Oversight of Leave of Absence: The program dean makes the decision to approve or deny
the LOA. The program dean is also responsible for ensuring adherence to the terms of the
LOA. The program dean can authorize a status change from temporary withdrawal to
permanent withdrawal forastudenté s f ai l ure to return to an actiywv
to extend leave by the end date of the LOA.

6. Deadline for Completion of Coursework: Coursework started, but not completed, prior to the
LOA must be completed and submitted to the appropriate faculty by the end of the first full
term after return. The program dean will monitor the timetable to ensure compliance.

7. Adherence to New Program Requirements: Unless an exception is made by the program
dean, students must abide by program policies and procedures that are in effect at the time
of return.
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Procedure

The student will submit a Leave of Absence Request Form, which must include the start and
end dates of the LOA to the program dean. The program dean will approve or deny the request.
If approved, the program dean will submit the form to the registrar for further processing. The
program dean will monitor the start and end dates of the LOA. If denied, the student may appeal
to the provost.

Withdrawal Policy

Effective November 6, 2009, as revised
Withdrawal
Students who withdraw or are administratively withdrawn are excluded from all university
educational activities, functions, facilities, and services. Withdrawn students may obtain a
transcript of credits earned (for a fee) or verification of their previous enrollment, but they are not
entitled to any other services. Withdrawn students who wish to be reinstated or readmitted after
withdrawal must follow published reinstatement/readmission procedures.

Leave of Absence

Under the provisions of the university policy on Leave of Absence, students may apply for a
LOA of up to 18 months. Because a LOA is actually a temporary withdrawal, students on
approved leaves do not have access to educational activities, functions, facilities, or services
during the leave, with the exception of their university email account, which will remain active
during the leave. (See Leave of Absence policy.)

Student-Initiated Withdrawal

A withdrawal is considered to be a complete withdrawal from the university. The date of

withdrawal is the earlier of:

1 The date the student notifies the university; or

1 The ending date of the previous term if the student fails to register for a new term; or

1 The date the student specifies as the date of withdrawal if this date is after the date of
notification.

The withdrawal can be written or oral and delivered directly to either the studentd s ac ade mi c
center or program office or communicatteeht directly
withdraws from the university prior to the end of a semester, all courses for which the student is
currently registered at the time of withdrawal will be recorded as withdrawn (W) on the student6 s
grade record. If the withdrawal is effective at the end of the semester, the grade as supplied by

the evaluating faculty for each course will be posted tothe studentd s gr ade recor d.
Administrative Withdrawal

The university may initiate an administrative withdrawal for cause. Administrative withdrawals

are the same as student-initiated withdrawals for purposes of tuition refunds. Actions that may

lead to an administrative withdrawal include, but are not limited to:

9 Failure to meet financial obligations.

9 Failure to register.

9 Failure to maintain satisfactory academic progress (SAP).

9 Failure to meet program academic criteria.

9 Violation of university conduct policies.

Students will receive a letter confirming an administrative withdrawal and the grounds for this
determination.
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Reinstatement / Readmission

Effective November 6, 2009, as revised

Previously enrolled students may be required to seek reinstatement or readmission before they
are permitted to register. Students returning from an approved LOA are not required to seek
reinstatement, provided they return on or before the last day of their approved leave.

Students who are reinstated or readmitted are governed by the catalog and/or handbook in
effect at the time of their re-entry including tuition and fees; program curricula, policies, and
procedures; and institutional policies and procedures. The returning student is responsible for
getting the information for and adhering to all applicable policies.

Reinstatement

Reinstatement applies to students seeking to register who:

1 Have not been registered for 18 months or less;

1 Were not on an approved Leave of Absence during the inactive period; and
1 Were not dismissed for academic or disciplinary reasons.

Readmission
Students must seek readmission if they have not registered for more than 18 months, unless the
student was on an approved Leave of Absence for the entire period of non-registration.

Service Members

Reinstatement/readmission exceptions exist for service members whose service related
commitments prevent being actively registered. In such circumstances, the service member
may be reinstated if absent from enrollment for greater than 18 months. Service members re-
enrolling at UI&U will maintain their class standing/hours earned when last attending.

Reinstatement Procedure

Individuals who have not been actively registered for fewer than 18 months may apply for
reinstatement by submitting a letter of request to their program dean or director. Reinstatement
will be approved under two conditions: (1) the applicant was not dismissed for academic or
ethical reasons (i.e., was in good academic standing as of the last term enrolled); and (2) the
applicant has no outstanding financial obligations to the university. Individuals seeking
reinstatement must first resolve all outstanding financial obligations; individuals who were
dismissed must apply for readmission.

The applicant will be notified in writing regarding the reinstatement decision. If the request for
reinstatement is approved, the notification letter will provide the date and term of reinstatement,
which will usually be at the start of the next term. If the request for reinstatement is not
approved, the letter will indicate the reasons for that decision. Reinstatement decisions may not
be appealed, but individuals who are denied reinstatement may submit a new request if they
have resolved the reasons given for the initial denial.

Readmission Procedure

The readmission process applies to the following:

9 Individuals who have not been actively engaged for more than 18 months prior to the
request and were not on an approved LOA.

9 Students who were dismissed for academic and/or disciplinary reasons.
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The applicant should notify the appropriate program admissions office of the intent to apply for
readmission. The applicant will be notified of any outstanding financial and/or administrative
obligations, all of which must be met before the application may be submitted. The procedure
for readmission varies by program, as described in individual program student handbooks.
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ACADEMICPOLICIES PROCEDURESAND SERVICES

Academic Integrity

Institutional Policy and Procedural Guidelines

This policy and its procedural guidelines are effective February 9, 2009, replacing all previously
existing policies and procedures. The policy statement applies to all Union Institute & University
students and employees. However, the procedural guidelines section is specific to incidents of
academic dishonesty of students; procedures for employee academic dishonesty are provided
in the Personnel Policy Manual.

Policy Statement

Union Institute & University is committed to ensuring the highest level of academic integrity.
Violations of academic integrity of any kind are strictly prohibited. Violations of academic
integrity include, but are not limited to, plagiarism, cheating, and dishonesty.

Definitions

Academic Integrity is characterized by honesty and responsibility in scholarship, based on the

following assumptions about academic work at Union Institute & University:

9 Students attend UI&U in order to learn and grow, and academic assignments exist for the
sake of this goal.

1 All academic work must be met through a studentb s own ef f ort .tAcademiear n and
work completed any other way is unacceptable, and any grades and credits awarded as a
result are fraudulent.

Academic integrity means understanding and respecting these basic truths, without which no
university can exist. Academic dishonesty is not just "against the rules" but violates the
assumptions that are at the heart of all learning. Violations of academic integrity destroy the
mutual trust and respect that should exist among students and faculty, as well as being unfair to
students who operate with integrity and honesty.*

Plagiarismi s t he practice of c¢claiming or implying auth
creative work, i deas, and/ or words through incorp
without adequately acknowledging or crediting the source. Plagiarism usually takes the form of

submittingthewor k or i deas of another (written, artistic

Commonly plagiarized sources include books and articles (published and unpublished), Internet

sites, and other students 6 w o r &rism nfal k@ ginintentional or intentional; this policy and
related procedures apply regardless of intentionality.

Cheating is the use of deception, tricks, or other devices in an effort to obtain credit for a
learning activity.

There are other forms of academic dishonesty, which include, but are not limited to: providing
fal se or i naccurate information about onebdbs acade
claiming a degree one has not earned or submitting false letters of recommendation; submitting

1Adapted from AA StudentégriGuydeé Uaoi Aemdiemiycof Okl ahoma
http://www.ou.edu/provost/integrity/.
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the same work for credit more than one time; or violating any protocols and/or procedures
specified in a course syllabus.

Identification of Plagiarism

Assignments submitted by students as part of any undergraduate or graduate course or as a
componentof any studentdt s academi c program are regularly revi
include use of plagiarism identification software. Each enrolled student agrees that, by

registering for learning activities, s/he consents to the submission of her/his work for textual

similarity review to identify possible plagiarism.

Procedural Guidelines: Violations of Academic Integrity

The procedural guidelines detailed herein are to be followed in all cases where a Union Institute
& University student is suspected of violating academic integrity. These guidelines are to be
followed for any case that arises on or after the effective date of this policy.

While concerns about violations of academic integrity are most typically raised by faculty, they
may also be raised by another student, a graduate, or a non-instructional employee. Concerns
of non-faculty regarding student violations should be reported to the dean responsible for the
studentd s p r ;ahg deamfnot the person raising the concern) is responsible for ensuring that
all applicable steps of this procedure are then followed.

Consequences for violations of the policy on academic integrity will vary depending on the
severity of the infraction and the extent to which the student was aware of university and
external standards. Graduate students are expected to be better informed regarding what
constitutes plagiarism, cheating, and dishonesty than are undergraduate students, especially
those undergraduate students who have had no or little previous postsecondary education.

The scope of the violation will be considered in determining consequences, including:

1 The consequences for student work that is substantially or entirely the work of another will
have more serious consequences than will a case where there is either a single or small
number of non-accredited citations.

1 Academic dishonesty related to a dissertation, thesis, culminating study, capstone project,
or other substantive work will have more severe consequences than will plagiarism on a
single paper or test that constitutes one learning activity within a course or seminar.

1 The consequences for student dissemination/use of exam questions and/or answers will be
more severe if payment is involved.

Regardless of thestudentb s degr ee | e v edopeafrimd actiom, dJnian xnstivite & / s
University takes all alleged violations of academic integrity seriously. Accordingly, all initial
warnings and informal resolutions and all formal incidents and resolutions must be reported to
the dean. Reports may be submitted to the program director, but s/he is required to relay them

to the responsible dean.

Procedures®

Stage 1: Informal review and resolution (faculty and student or dean and student)

If a violation of the policy on academic integrity is suspected, the faculty member (or the dean, if

the concern was raised by someone other than faculty) will contact the student, explain the

uni versitydéds policy on academic integrity, and di
faculty member or dean will orally warn the student and instruct her/him in the appropriate

ZInall procedural stages, the dean may assign another faculty member or administrator as her/his designee.
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conventions of citation or academic practice. As part of that conversation, the student must be

given a copy of this policy and procedural guidelines. The faculty member has the right to

consult with another faculty member and/or the dean at any point during this stage. There are
three potential outcomes of stage 1. The first two outcomes result in the conclusion of the

incident review process; the third moves the incident review to stage 2.

9 If the student is able to prove (through explanation or exculpatory evidence) to the
satisfaction of the faculty member or dean that no violation occurred, either intentional or
unintentional, the matter will be considered to be resolved. Such a case would not count as
a first incident, and no record need be made in the studentd s academi c record. Th
member must report the incident to the dean.

9 If the student acknowledges a violation, and the student and faculty member and/or dean
come to a mutually satisfactory resolution, then the process ends at this stage. A
satisfactory resolution must include: (1) student recognition of the issues regarding her/his
actions; (2) evidence that s/he has learned from the experience; (3) student cooperation in
the resolution of the concern; and (4) satisfactory assurances that the practice will not
happen again. A report of the incident and its resolution must be provided to the dean, and a
record of the occurrence will be placed inthe studenté s per man earecord A a d e mi
consequence may be determined by the faculty, considering the appropriate action for the
seriousness of the incident and the academic level of the student (i.e., undergraduate or
graduate level). Possible consequences include: requiring the student to revise the work and
resubmit it (least serious); reduction of the grade awarded for the work; or assignment of a
failing grade for a course or learning activity (most serious).

1 If there is no satisfactory conclusion to the informal resolution stage, such as if the student
denies the allegation, is not able to prove to the satisfaction of the faculty member or dean
that plagiarism has not occurred, or is noncompliant with the informal process, the case
moves to the formal program-level review process (stage 2).

If an initial incident review concludes stage 1 (i.e., no violation occurred or a mutually
satisfactory resolution is achieved) but there is later evidence that the behavior continues or has
recurred, the faculty member or dean will prepare a formal incident report, providing all relevant
evidence related to the occurrence. The report is submitted to the dean, who will move the case
to the formal program-level incident review process (stage 2). The dean will also initiate stage 2
for cases where there has been more than one report of concern about an individual studentd s
violations of the policy on academic integrity.

When a case is moved to stage 2, all documentation will be placed and retained in the student6 s
permanent academic record; the student must be given a copy of the report and advised that it
is part of her/his permanent record.

Stage 2: Formal program-level review and resolution (student, faculty, and/or dean)
Whenever an incident reaches stage 2, a formal written report of the incident, including a
complete description of the allegation must be prepared by the faculty member or the dean
involved in the stage 1 process. The report should include: attempts at informal resolution and
any and all interactions and responses among the faculty member, dean, and the student. The
dean must provide this report to the student and place a copy of the report in the student's
permanent record.

The dean will invite the student to respond to the allegations and to supply any relevant

evidence s/he wishes to make part of the discussion. That invitation will include a thirty (30) day
deadline for the student to submit her/his response. (The student may request an extension.)
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Thestudentb s response must be studenyand datechanemad iegponged by t h
iS not appropriate.

The dean will review the formal report and any response from the student in consultation with
the faculty member. The dean will make a determination regarding an appropriate consequence
based on the seriousness of the incident and the academic level of the student (i.e.,
undergraduate or graduate level). Possible consequences include: requiring the student to
revise the work and resubmit it (least serious); reduction of the grade awarded for the work, or
assignment of a failing grade for a course or learning activity (most serious). There must be
some consequence at the conclusion of the stage 2 process; one consequence might be
moving the incident to stage 3. There are two possible outcomes of stage 2: resolution or non-
resolution.

9 Stage 2 resolution results inthe studenté s acceptance of the report, t
consequences.
1 Non-resolution occurs if the faculty member and dean are not satisfied that the student
recognizes the issues regarding violation of the policy on academic integrity, if the student
refuses to cooperate in their resolution, and/or fails to provide appropriate assurances that
the practice will not happen again. If resolution cannot be reached, the faculty member or
dean prepares a formal incident report to be retained inthe studentd s per manent acade
record. The case automatically moves to the formal institutional-level review and resolution
process (stage 3).

If a resolution is reached at stage 2, but there is later evidence that the behavior continues or

has reoccurred, the faculty member or dean will prepare a formal incident report, providing all

relevant evidence related to the first occurrence and the immediate situation. This report is

submitted to the dean and is placed and retained in the student6 s per manent academic
The case moves automatically to stage 3.

Stage 3: Formal institutional-level review and resolution (student, provost, and Academic

Integrity Committee)

Once a formal incident report of student violation of the Academic Integrity Policy has been filed

with or written by the dean, the incident moves to a formal institutional-level review and

resolution. When the formal incident report is received, the dean will immediately notify the

provost, forwarding the report and all related documentation to the provost. All formal
institutional l evel revi ews are conducted by the
a standing university committee appointed by the provost. The AIC is recommendatory to the

Provost, whose decision is final.

On receipt of the formal incident report, the provost will inform the student, in writing, that the

case is to be considered by the AIC.

1 To ensure due process, the provost will send a letter to the student, inviting the student to
respond to the allegations and to supply any relevant evidence s/he wishes to make part of
the discussion. The letter will include a thirty (30) day deadline for submission of the
response. (The student may request an extension.) The student6 s r esponse must be
writing, signed by the student and dated; an email response is not appropriate.

1 The provost will forward the formal incident report and the studenté s wr i tt en r esponse
AIC for consideration. (If the student does not respond, the AIC will receive only the formal
incident report.) The provost will advise the AIC of the expected deadline for completion of

Union Institute & University Catalog July 1, 2011 to June 30, 2012 Page 52 of 405



the process. In most cases this will be 60 days; in some cases, however, the provost will
require an expedited review.
T Noneoft he parties involved in the incident are ent
deliberation. If questions arise during committee deliberations, the committee may request
the provost to contact any involved party for additional information or clarification i the
committee shall not make such contact directly.
1 The AIC will evaluate the contents of the formal incident report and the studentd s r esponse
(if applicable), submitting a written response and recommendation for resolution to the
provost. The recommended resolution will be either for exoneration of the student or for a
consequence appropriate to the situation. The recommended consequence can range from
denial of academic credit (i.e., assignment of a failing grade) for the learning activity
(assignment or course), to academic probation, to suspension (i.e., dismissal for a short,
fixed period of time), to complete dismissal from the university, to rescission of the degree.
(Rescission of a degree will occur only in cases where academic dishonesty is discovered
after a degree has been awarded; degrees may be rescinded only under the authority of the
Ul&U Board of Trustees.)
1 Theprovostwi | I consider the AI C06s recommendation and
provost should decide on a penalty other than that recommended by the AIC, s/he will
inform the committee of that decision and the rationale for it.
1 The provost will inform the student in writing of the formal resolution.

Student Appeal

A student may appeal the outcome of the formal institutional-level review process (stage 3) to
the president.

Attendance and Engagement Policy

In order to participate in the federal Title IV student aid programs, UI&U must determine (1)
whether a student actually begins attendance in a registered course on or after the term start
date; and (2) whether a student who initially attends a course, subsequently ceases to attend
and thus has withdrawn unofficially from the course.

1 On-the-ground courses and course residency events: A student who attends at least one
class, a course residency, or an initial academic residency meets the requirement of
attendance.

1 Directed studies and online courses: A student who makes at least one contact with the
instructor on or after the term start date regarding the registered course content or
requirements meets the requirement of attendance. This contact may be through email,
telephone, fax, mail, text message or login to an eCollege or eCompanion class.

Unofficial Withdrawals
1 A NE indicator for never engaged/no show will be assigned during the first 21 days of a term
for a student who neither attends nor engages in a registered course. The NE attendance
indicator will not affectthe studenté s gr ade point average (GPA).
1 A Vindicator for vanished will be assigned during end-of-term grading for a student who
attends/engages in a registered course but subsequently ceases to attend/engage in the
course and does not officially withdraw from the course. A designation of V will not impact
thestudento s GPA. However , f é@stead toigsuenad)yor uhsatisatorgi n e
grade if a student fails to achieve acceptable academic performance as defined in the
course learning competencies as stated in the course syllabus.
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Official Withdrawals

1 W is assigned if a student attends/engages in a course and subsequently officially
withdraws from that course.

T WX will override a W if it is determined that a student who officially withdrew actually never
attended/engaged in the registered course.

1 WU may be assigned if the withdrawal occurs late in a term and then faculty attests that the
student has not met academic standards according to the course syllabus.

Attendance indicators of WX or WU will override a W withdrawal status. W, WX, or WU do not
impact astudent6 s GPA.

Family Educational Rig hts and Privacy Act (FERPA)
Effective August 31, 2009, as revised

Union Institute & University has a long-standing commitment to the concern for and protection of

students & rights and privacy of information. Union I n
provisions of the Family Educational Rights and Privacy Act (FERPA) of 1974, as amended.

Students have the right to inspect, review, and challenge the accuracy of their education

records.

Release of Information

Directory information may be released for any purpose at the discretion of the institution. UI&U
has designated the following items to be directory information: name; address(es); email(s);
telephone number(s); dates of attendance; academic program(s); class standing/hours earned,;
major, concentration, and/or area of specialization; faculty advisor(s); enroliment status;
previous institution(s) attended; and awards, honors, and/or degree(s) conferred (including
dates).

If the student does not wish to have this information released for any purpose, including, for

example, the student directory and press releases, the studentmu st i nf orm the Regi s
Office in writing at the beginning of each registration term. If the correspondence is not received

in the Registrar's Office at the time of registration, the above information will be disclosed by the

institution for the remainder of the academic year.

Right to Review Student Records

Once enrolled, students have the right to review their educational records except those

excluded by the law (e.g., medical and counseling records, law enforcement records). Requests

t o t he Regimustbamadesnweing witlctiee required student signature. The

university has up to 45 days to comply witha studentb s r equ e st /hisoecords.vi ew her
Copies of any portion of the record will be provided at cost, except transcripts of the permanent

academic record, for which the university's transcript policy will apply.

Right to Request the Amendment to Education Records

Students have the right to request the amendment of their education records if the student

believes the record is inaccurate, misleading, or otherwise in violation of the studenté s pr i vacy
rights under FERPA. Students may ask the university to amend a record that they believe is

inaccurate or misleading. A student who wishes to ask the university to amend a record should

write the university official responsible for the specific education record, clearly identify the part

of the record the student wants changed, and specify why it should be changed. If the university

decides not to amend the record as requested, the university will notify the student in writing of
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the decision and advise the student of the right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the
student when notified of the right to a hearing.

Disclosure of Education Records

With the exception of directory information, student records will be treated confidentially.

University faculty and staff have access to student records on an educational need-to-know

basis. The office responsible for any particular student record is responsible for ensuring that

such confidentiality is maintained. Exceptions exist for FERPA authorized disclosures without

consent. St udent education records may not be released
and signature (exceptions do exist for approved nonconsensual disclosures to FERPA

authorized representatives). Contact the registrar for a complete list of these exceptions.

Refer to the UI&U webpage, http://www.myunion.edu/administration/offices/registrar/ferpa.html

for a complete description of students 6 r i ght s and obl iStudents haveshe under F
right to file with the U.S. Department of Education a complaint concerning alleged failures by

Ul&U to comply with the requirements of FERPA. Written complaints should be directed to The

Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW,

Washington, DC 20202-5920.

Research with Human Subjects: Institutional Review Board
Effective August 31, 2009, as revised

It is the policy of Union Institute & University that all planned research with human subjects be
approved by the Institutional Review Board (IRB). This policy applies to students at all degree
levels, faculty, and staff who plan studies involving human interaction.

The IRB is an institution-wide committee responsible for reviewing and approving (or denying)
research projects involving interaction with human subjects through interviews, surveys, and
guestionnaires, including studies conducted online. The purpose of the IRB is to assure that all
such research projects are conducted in accordance with ethical and procedural guidelines
established by the IRB. These guidelines apply to studies conducted as part of a course,
seminar, internship, thesis, culminating study, or dissertation.

Program level academic approval and human subject research training are prerequisites for IRB
approval. Guidelines for conducting research with human subjects, requirements for submitting
an IRB application and research proposal, and directions for preparing related study documents
are available through the following links:

1 IRB website: www.myunion.edu/irb

1 Contact the IRB: irb@myunion.edu.

Grade Policy
Effective August 31, 2009, as revised

Policy Statement

It is the policy of UI&U that each academic program will have a grading system, detailed within

each specific academic program in this catalog and in program handbooks. Grading systems

may be letter grades (which calculate intoa studentdé s gr ade poi nsttisfacorg/r age) or
unsatisfactory grading option (which does not calculate a grade point average).
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Student Access to Grades/Grade Reports

Students can view and print a copy of their grades through CampusWeb by using an assigned
UI&U ID number and secure pin or password. Ul&U does not mail grade reports to students. If
students need an official grade report (for tuition reimbursement from employers, etc.) the
official Transcript Request Form should be used for this purpose.

Academic Probation and Dismissal
Effective August 31, 2009

Each Union Institute & University ptudengharalboéks descr
specifies the programdés policies and procedures r
also academic probation and dismissal from the program for academic reasons. These policies

are integrated iSatisfactosy AcademipRrogress Raviéws (This is separate

from each manoayAidsSatiafactoly Academic Progress Policy.)

Academic Records

Academic records for all current and former Ul&U students and graduates are created,

mai ntained, and stored in t he stBded $ewites aregabadabl©f f i c e .
on the following UI&U webpage: http://www.myunion.edu/administration/offices/reqgistrar/index.html.

Academic Transcripts

Transcript Requests

Students have 24/7 access to their unofficial transcript and grades via CampusWeb access. The
Union Institute & University academic transcript is the official document confirming the earned
degree or certificate, major and/or concentration, and degree earned date. One sealed official
transcript and one student copy of the transcript are provided at no charge upon graduation.
Students or graduates who need an official transcript for application for admission to another
college or university should be aware that most schools require that official transcripts be mailed
directly from the awarding institution.

Current students, former students, and graduates of UI&U programs may request official
transcripts at any time. However, official transcripts are not released unless the individual has
met all financial obligations to the university.

To request a transcript, complete and submit the Transcript Request Form, available on the

Re g i s tOffieewébpage http://www.myunion.edu/forms/REG002.pdf. The form must be

signed by the student and accompanied by payment of the transcript fee posted on the

Regi st r aweabmageOrlhd Tiraoseript Request Form can be mailed, scanned, or faxed to

t he Registrards Office. The signed form can al so
Faxed, scanned, or emailed requests must include credit card billing authorization for the

transcript fee payment. Mailed requests should include a check, payable to Union Institute &

University, to cover the transcript fee. Official transcripts requested via the Transcript Request

Form will be sent within seven to 10 business days from the date the request is received by the
Registrardos Office.

Union Institute & University also provides an online transcript ordering service to all students A
andalumni. I n partnership with Tr aSaf nternaponas, memersDe mand E
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of Ul&U's community of students have the ability to safely and securely request a copy of their
transcript. Please visit the Registrard s  Owebpagedo access ordering instructions.

Officialt ranscri pts requested vi abeMailel withio five tp s¢egen on De man
business days, and emailed official transcripts will be sent within three to five business days.

The Ul&U webpage for transcript policies and procedures may be found at
http://www.myunion.edu/administration/offices/reqistrar/transcripts.html.

Ul&U Diplomas

Ul&U automatically issues one diploma at no charge, to each graduate. Diplomas are released

only after all academic degree or certificate completion requirements have been certified by the
programdés dean and the wuniversity registrar, and
been paid in full.

The UI&U diploma lists the degree title and date earned. Major and/or concentration and/or
specialization titles are not printed on the diploma. The name printed on the diploma is the

graduateds name as it i studeotfinfoimatipnesystem. Ifthéreshbse d i n t he
been a name change, please refer to the Name Change Policy and Procedures. The degree

grant date is the last day of the month of the student6 s f i nal term of registrat
The diploma will be mailed

to the graduateds perm
student information system. After the degreeisnot ed on t he graduatebs tran:

is mailed within five to seven business days.

Commencement

Ul&U holds commencement ceremonies each summer at the California and Florida academic
centers and a national commencement ceremony in Cincinnati, Ohio, each fall. The Vermont
center graduation ceremonies are held within the individual academic programs based on the
programbébs degree completion cycles. Graduates of
commencement ceremony if they have officially graduated and have not previously processed
(unless previous participation was for graduation from a different UI&U program). Some
programs also allow students to process when they are projected to fulfill all program and
university degree requirements and financial obligations by the end of the term immediately
following the ceremony. Students should refer to their academic center for specific requirements
to participate and annual commencement dates. Please contact the communications office for
http://www.myunion.edu/administration/offices/communications/commencement.html.

Career Counseling

Union Institute & University has partnered with ReadyMinds, an organization that provides

career counseling services to a wide range of clients in private, governmental, non-profit, and

educational communities. Students may access ReadyMinds services t

website. ReadyMinds provides one-on-one service from counselors certified by the National

Board of Certified Counselors at no additional charge to students who choose to use the

service. Each counseling session has five components:

1 Three online surveys to assist the student and counselor in defining the studenté s v al ues,
skills, and interests as they relate to career planning and/or job searches.

1 An assigned career counselor.
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Telephone counseling session or sessions.

A summary report from the counselor to the student that will suggest resources for moving
forward with career planning.

Email access to the counselor for up to six months to allow for extended discussion and
guestions and answers.
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THE ALUMNI ASSOCIATION

Union Institute & Universitybds Al umni Asswdci ati on
programsof t he undergraduate, masterds, and doctor al

Located at the Union Institute & University headquarters in Cincinnati, Ohio, the UI&U
International Alumni Association Board (IAAB) was founded to be of service to the university, to
promote its interests, and to perpetuate good fellowship among students, former students,
graduates, friends, faculty, and staff. The Alumni Association strives to represent its
constituency as an active part of the university's academic community and operates in close
conjunction with the university. It is governed by a volunteer board of directors and relies
primarily on memberships and donations from former students and friends to exist. The Alumni
Association continually strives to meet the needs of our greater UI&U family. The IAAB is also
an advisory board to the president. Its mission strives to promote the values, heritage, traditions,
and evolving goals of UI&U in both principle and practice and to foster the inter-relationships
among students, administration, alumni, and faculty, keeping with the tradition of Union's spirit
of excellence. http://www.myunion.edu/alumni/alumni-relations.html
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INFORMATIONTECHNOLOGYOLICIES RESOURCEAND SERVICES

Policy on Acceptable Use of Technology Resources
Effective August 31, 2009, as revised

Description

At Union Institute & University, use of university-provided technology resources is a privilege,
not a right, that may be revoked at any time for misuse. The provisions of this policy statement
apply to all users of UI&U technology resources, including those who access these resources
from off campus.

Union Institute & University (UI&U) operates various network, academic, and administrative

systems in support of its academic mission and business functions. These systems are

maintained and operationally controlled by the Information Technology (IT) department. As used

in this policy, the term "user" refers to any person consuming technology resources. The term

Al T staff" refers to the staff reporting to the

This policy statement is intended to provide a general description of what is expected of users of
university-provided technology resources. It is not intended to be an exhaustive list of all
allowed/disallowed activities, but rather a policy for the ethical use of the UI&U computing
environment. It applies to all technology resources and services provided to or delivered by
UI&U.

Scope of Technology Resources

Ul&U technology resources (including computers, laptops, handheld computers, computer
accounts, MyUnion Login, printers, networks, network devices, software, email, webpages,
telephones, and telephone long distance and voicemail accounts) are provided for the use of
UI&U students, faculty, and staff in support of the programs of the university. Technology
resources are owned by the university and are to be used solely for university related activities;
they are not to be used for commercial purposes or non-university activities without prior
approval from the IT department.

It is recognized that many UI&U students and faculty will rarely, if ever, use Ul&U owned
computer equipment, and that many students and faculty access the Internet through their local
Internet Service Provider.

Electronic Communications Policy

Email is the standard/expected means of internal communication at UI&U. Official electronic
communications are sent only to UI&U email addresses; they may not be forwarded to external
email addresses. The university will consider students, faculty, and staff to be duly informed and

in receipt of notifications and correspondences sent by an administrator, staff, or faculty
member delivered t o auntultsissacdmnsnenddd thal usersfeequéentlya ¢ ¢ o
access their UI&U email account for official information and to acknowledge messages in a

timely manner.

Faculty and staff are expected to use the automated out-of-office notification functions in email
and voicemail when they are away from the office for an extended period.
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Network, Internet, and Email Systems

The UI&U network, Internet, and email systems are provided for the benefit of the university and
the education process. Users are responsible for seeing that the Internet is used in an effective,
ethical, and lawful manner. Users may not use the UI&U technology system for purposes that
are illegal, unethical, or harmful to the university or others. Examples of unacceptable use are
as follows:

1 Messages may not be transmitted under an assumed name; all electronically transmitted

messages must have the senderd6s name attached.

Users may not attempt to obscure the origin of any message.

Information published on the Internet may not violate or infringe upon the rights of others

(including copyright laws).

1 The system may not be used for personal gain or advancement of individual or political
views; the use of university technology for solicitation of non-university business is strictly
prohibited.

1 Privacy intrusions, such as unauthorized reading of another user's email, using another

f
f

persondéds account (inclwuding I D or password

etc., are prohibited. Data stored in electronic format is to be considered real property.
1 Network connections may not be used for the purposes of making unauthorized connections
to, breaking into, or adversely affecting the performance of other systems on the network,
whether or not these systems are university-owned.
Users must not disrupt the operation of the university network.
Spam, chain letters, and unsolicited bulk email or mass-mailings are prohibited, unless
initiated by the university.
71 Internet and email use must not interfere with employee productivity. Interference includes,
but is not limited to, use of the Internet to watch non-work related videos and listen to
Internet radio.

= =4

f No messages with derogatory or inflammatory

religion, national origin, physical attributes, or sexual orientation will be transmitted.
1 Abusive, profane, and/or offensive language may not be transmitted using a UI&U system.

Electronic files (including email, computer files, and voicemail) are presumed to be private and
confidential unless they have explicitly been made available by the university. In particular,
users should be aware that computer laboratory equipment is not private; users should not save
work on computer lab equipment.

Security and Accounts

All access to technology resources, including the issuing of accounts, must be approved
through the IT department. A person to whom UI&U has provided access to one or more of its
technology resources may not permit another person to use the system(s) without Ul&U's
express consent. A person to whom UI&U has provided access to one or more of its technology
resources is responsible for the proper use of the resource, including proper password
protection. Student technology accounts that expire, along with the files in the expired accounts
(including email), will be deleted. Faculty and staff files will be archived prior to deletion.

Administrative Systems

In order to properly serve its constituents, UI&U records a large amount of extremely
confidential data, transmits the information over extensive networks, and stores the information
on numerous computing systems. Any breach in the security of these systems or networks
could disrupt the university and/or allow such confidential information to be transmitted quickly,
silently, and without geographic or constituency limits.
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